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OUTREACH LIBRARIAN−EARLY CHILDHOOD 
 

Opportunity 
 
Are you passionate about early literacy development in young children? Do 
you know and love children’s picture books? Would you enjoy managing a 
team comprised of volunteers and staff to bring early literacy knowledge and 
books to our child care community? The Cedar Mill and Bethany Community 
Libraries are searching for an enthusiastic leader to manage our well-
established early literacy focused, outreach program and to collaborate with 
community partners to support early literacy development in our growing, 
diverse community. 
 
About Us 
Cedar Mill & Bethany Community Libraries serve the unincorporated 
communities of Washington County, less than 10 miles from downtown 
Portland. Our libraries are members of the Washington County Cooperative 
Library Service (WCCLS) that provides funding, technology, courier, and 
other vital support.  
 
Our libraries are much-loved community assets, started by volunteers, who 
remain essential to the function of the library. Service to youth is a top 
priority, particularly for the youngest of our community who are developing 
early foundation for later independent reading. The library has a strong 
outreach effort that includes book deliveries to about 50 child care sites, and 
partnerships with local schools and social service agencies. 
 
About You 
You know and love young children and children’s books, and yearn to share 
that expertise and enthusiasm with people who care for preschoolers, 
toddlers, and babies. As a manager and leader, you are skillful at training, 
giving feedback, soliciting input, and ensuring that each individual feels 
valued and appreciated. You enjoy making connections with people, building 
relationships, and looking for opportunities to collaborate. 
 
 
To apply, submit: 

1. Letter of application 
2. Resume 
3. Answer the following questions: 
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a. Tell us about your values as a librarian, and give examples of 
how those values have shown up in your career.  

b. Describe your experience training adults, particularly in the 
areas of early literacy development, story time presentation, 
and early learning.  

c. Describe your experience working on a team, as member 
and/or leader. 

 
Applications by email are preferred and should go to cedarmill@wccls.org. 
Begin subject line with Outreach Librarian. Attachments should be in PDF. If 
submitting by mail, send to: Search Committee, Cedar Mill Community 
Library, 1080 NW Saltzman Rd. Portland, OR 97229. 
 
Applications will be accepted until a candidate is selected. Applications 
reviewed beginning June 23, 2021. 
 
Salary is based on qualifications; range starts at $ 4,800 per month. Kaiser 
Health insurance, including Vision, Dental insurance, Life and Disability 
insurance, and Health and Child care Flexible Spending Account provided for 
employee. Library contributes to a 403b retirement plan after 1 year but 
employees may contribute sooner. The position is full time and is based at 
the main Cedar Mill Library. 
 
Job Description is attached.  
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Title:   OUTREACH LIBARARIAN – EARLY CHILDHOOD Full Time 
 
GENERAL DESCRIPTION 
This individual reports to the Youth Services Manager and is responsible for the 
administration of BookShare, the library’s early literacy outreach program for 
children in care and their care providers. Responsibilities include overseeing the 
monthly delivery of books and story times to child care sites as well as providing 
early literacy trainings for volunteers, child care providers and parents. This 
individual is responsible for building community partnerships, and will seek out, 
evaluate, and respond to opportunities to bring early childhood and early literacy 
focused library services into the community.  This position supervises a library 
assistant and several volunteers for the outreach program.  
 
ESSENTIAL FUNCTIONS 

1. Administer the library outreach program to young children in child care and 
their care providers in the areas served by the Cedar Mill and Bethany 
Community Libraries.  

2. Select and maintain an outreach collection of books used by young children 
in child care and their care providers.  

3. Supervise a fulltime outreach library assistant who maintains book 
collections, story time resources, and assists with child care outreach 
services. 

4. Train, supervise, and support volunteers for delivery of library materials, 
story times at child care sites, and other outreach functions.  

5. Recruit and interview new child care providers who might be eligible for 
outreach services. 

6. Develop and supervise maintenance of a professional collection of story 
boxes, props, and books used in story time programming for young children 
by outreach volunteers and library staff.  

7. Present training opportunities for child care providers in the areas of literacy 
development, developmentally appropriate book selection and book sharing, 
storytelling, early learning, and related topics. Work with Oregon Registry, 
and Child Care Resource & Referral of Washington County to offer accredited 
training.  

8. Bring the Summer Reading Program to family child care sites each summer, 
and to Beaverton School District Pre-K and Head Start.  

9. Develop and maintain working relationships with other organizations serving 
young children and their families, children in child care, and children at risk 
i.e., Child Care Resource & Referral, Community Action Organization, Head 
Start, Beaverton School District Early Learning Team. Explore partnership 
options for effective, efficient library service delivery and early literacy 
support.   
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OTHER DUTIES  

1. Develop print and online booklists/resources to promote books, reading, 
early literacy, and the use of the library for children in care, their families, 
care providers, and early childhood educators.   

2. Meet regularly with the youth services team, and communicate with staff 
from other departments who provide outreach services. 

3. Remain aware of and responsive to the development of outreach services for 
young children and their families by neighboring libraries and by WCCLS. 

4. Participate in the professional organizations that support early childhood 
educators, child care providers and library services to children.  

 
ESSENTIAL KNOWLEDGE, ABILITIES AND SKILLS 

1. Able to communicate effectively in English, both orally and in writing with 
staff, volunteers, child care providers and community partners. 

2. Able to work well with people of diverse cultures and ages. 
3. Can perform tasks requiring talking on the phone and speaking in front of a 

group.  
4. Ability to use a personal computer for word processing, data management, 

presentations, and online searching. 

 
ESSENTIAL PHYSICAL SKILLS 

1. Ability to bend, twist, kneel and squat. 
2. Ability to reach arms above head. 
3. Ability to lift, and carry boxes of books weighing up to 25 pounds.  
4. Ability to push and pull a loaded book cart weighing up to 100 pounds.  

  
EQUIPMENT USED 

1. PC, laptop, tablet, and peripherals 
2. Integrated library system (Polaris/III) 
3. Book carts. 
4. Telephone. 
5. Photocopier. 
6. Fax machine. 
7. Motor vehicle 
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QUALIFICATIONS 
This position requires knowledge of child development and children’s literature. 
High level communication skills and comfortable with training, public speaking and 
management and leadership skills. This position does not often work directly with 
children, but rather, requires a knowledge and experience base for training those 
who do work directly with children.  

1. Master's Degree in Library and Information Science or equivalent with youth 
services emphasis.  

2. Three years youth services experience in a public library with concentration 
in services to young children.  

3. Education and experience in an Early Childhood Education setting.  
4. Demonstrated ability in story time planning and presentation. 
5. Working experience and knowledge of children’s books and early literacy, 

specifically for babies, toddlers, and preschoolers. 
6. Supervisory, team management or leadership experience. 
7. Ability to supervise and work well with volunteers and staff. 
8. Effective written and oral communication skills in English. 
9. Ability to interact effectively and sensitively to child care providers, 

community partners, and library users of all ages and backgrounds. 
10.Ability to apply the library’s mission, current library philosophy, principles, 

and practices to outreach. 
11.Must pass a background check. 
12.Must have a valid driver's license, appropriate automobile insurance, and 

reliable means of transportation to travel to child care sites and to 
community agencies. 

 
DESIRED QUALIFICATIONS 

1. Knowledge of language other than English. 
2. Ability to develop training and curricula for adults 

 
HOURS PER WEEK:     Full time is 40 hours per week. 
 
WORK SCHEDULE:  Primarily weekdays to connect with child care providers but 
some evenings and weekends are required for training and outreach.  
  
JUNE 2021 


